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MOJIOXKEHUE 0%,
O TIOPSAZIKE BEACHUS JIMYHBIX JIeJT ITE1aroroB u COT]’JyI;HHKOB

1.0BLIUE MOJIOKEHUS

1.1 Hacrosimee Ionoxenue onpenenser TIOPSAOK BENIEHUS JIMYHBIX 1€ TIeJ[aroroB U
COTPYIHUKOB IIKOJIB,
1.2 T'onoxenne pa3paboTaHo B COOTBETCTBHH C:

* Ykasom Ilpesnpenta Poceuiickoit ®eneparym or 30.05.2005 . No 609 « O
yTBepKaeHnH [lonoxkerns o nepconabHBIX AaHHBIX rOCY1apCTBEHHOTO CITyJKallero
Poccuiickoit ®enepannn u BeeHnn €ro JJMYHOI O Jienay;

* TpynoBemM komekcom P®;

Konnexrusreiv gorosopom QV;
* YcraB oM LIKOJTEL
1.3 KoHTposis 3a BeieHHeM JMMHEIX 1€ [1e1aroroB 1 COTPYAHUKOB BO3JIaraeTcst Ha
JAHUPEKTOPA KO,

2. IOPSITIOK ®OPMUPOBAHUS JIMYHBIX AEJ COTPYIHUKOB

2.1 ®opmupoBaHKe IMYHOTO J1e/1a IeIaroros 1 COTPYAHUKOB LIIKOJIbI [TPOU3BOIHTCS
HEMOCPEACTBEHHO T1ocie npuema B OY uim nepeBo/a neiaroros u COTPYIHHUKOB U3 IPYroro
00pa30BaTeTLHOTO YUpeskIeHns, '
2.2 B cOOTBETCTBUM C HOPMATHBHBIMHU AOKyMEHTaMH B JINYHBIE JIeTIa IIEaroroB |
COTPYIHHKOB ILIKOJIL! BKJIA/ILIBAKOTCS CIICAYTOLIHE IOKYMEHTbI:
l1edazoz wikoner npedocmasnsiem:

* 3aiBlleHKe 0 pHeme Ha paboTy;

* Asrobuorpapuro; AL55E

*  Kormto nmacniopra unu uporo AOKYMEHTA, YJI0CTOBEPSIOIIETO JINUHOCT,

* Kormro crpaxoBoro ceunerenscrsa [IEHCHOHHOTO CTPaXOBaAHMSI;

* Koo naentnduxanmonnoro HOMepa HaJIOrOIIaTebIINKA;

* Konuu nokymeHToB 06 06pazoBanum;

* Komu nokymenTos o KBarmpukaryy wy Hamram crierpmaibHeix 3HAHMIA]

. TpynoByro kHuxkKy; '

. Kormu oxymenToB Bounckoro yHeTa (11151 BOGHHOOOS3aHHbIX JTHI)

. Koo ceunerenserpa o Gpaxe;

* Komnro cBunetenscrsa a poxnennu Aereit,

* 3asBrenue o repeBoge;



Memunnckyio KHUKKY;

Konuu nokymentos o Harpaxuaenuu;
Konuu aTTeCTAllUOHHBIX JINCTOB;

* VYiocrosepennus o TPOXOXKICHHH KypcoB

* Cornacue ga obpabotky IePCOHANBHBIX JaHHbIX
Compyonur wxons npedacmasnsem:

* 3asBienye o lipueme Ha pabory;

* Konwuro acmnopra wim wroro JIOKYMEHTa,
* Komnuro JIOKyMeHTa 06 o0pasoBanuy;

* Konuio crpaxogoro cp
* Konmo HaeHTU (KA
Tpynosyro KHHIKKY;
Konun AOKYMEHTOB BOMHCKOTO
Komuio CBHICTENECTRA 0 Gpake;
* Komuro CBHIICTEILCTBA O poxmeHny neTeii;

* Cornacue na obpaGorky n_epcouanbﬂmx JAHHBIX;
* Memmunckyio KHUKKY,
Pabomooamen ohopmnaem:

" TPYAOBO# norosop B ABYX 3K3eMILIspax;

L ]

YHeTa (115l BOCHHOOGS3a L X M)

AQIKHOCTHYO HHCTPYKIIHO;
Pabomooamens ZHAKOMum,

* VY craBom LJKOJIBL;
*  C nomkHoctHOM HHCTPYKUHeIf;

IIpoBoanT BBO KL HHCTPYKTaX, HHCTPYKTaX 110 ox
MPpOTHBOTIOXKapHOi b6esonacuocty, 2.3 06

AOKYMEHTOB, NMeloImmxcs g JIMYHOM Je,

bane Tpyna, uncTpyKkTAK 110
A3aTC/ILHOM sBJIseTCS BHYTPEHHSS onuck

€l1a npe,uycmanHBaeT:

ITomenenne HOKYMEHTOB, 1oanexantix XPaHCHHIO B COCTABE JTHYHEIX Jel, B
XPOHOJIOrHYeck oM nopsiake:

- 3asBiennue;

- JInynas KapTtouka T-2;
- ABTOGHOrpadus;

- Komuu nokymenros o6 oGpasorgup;
- Konust npukasa o fipueme Ha paGory; |,
- loxymenTsr o TIOBBILICHUH KB
YAOCTOBepeHye o

[TPOXoXKaeHuy KypcCos, IKCIIepPTHOE 3&KJ’IIO‘IEHH€;

aMprKaHOnHOrO YPOBHA: aTTeCTANMONHEIH MuCT,



- Komnnu 10KyMeHTOB 0 HarpaxJIeHUH, TOOIIPEHNH;
- Cornacue Ha 06paboTKy MepcoOHaNLHBIX JAHHBIX.

* Kcepokonuu: - macnopra (CTpaHHIIbI ¢ TEPCOHANBHBIMU JaHHBIMH, O MECTe
perucTpanyHm);
- BOCHHBIH OMIIeT (17151 BOGHHOOOS3aHHBIX JIUII);
- CBUZIETENLCTBO 0 Opake, pacTopikeHnu Opaka (eciu, Takoi
ameercs ),
- CBUJIETEILCTBA O POXKIACHUY JIeTEH;
- CTPaxoBOr0 CBUETENILCTBA;
- U"HH
* Exeronryio mpoBepKy cOCTOSHUS JTMYHOTO [eJia [earoroB i COTPYAHHUKQB IIKOJIbI Ha
NPEIMET COXPAHHOCTH BKJTFOYEHHBIX B HEr0 JJOKYMEHTOB M CBOEBPEMEHHOE
3all0JTHEHHE.
* JIncTel OKYMEHTOB, MOAMIHUTEIX B IMYHOE €10, MOIEKAT HYyMEPAIUH,
* JIu4HOE [€J10 PErucTpupyeTcs B XKypHaie « Y9eT JIMYHBIX Jem»
* TpynoBble.KHIKKH, METMIIMHCKIE KHIKKH XPaHSTCS OTAENBHO Y ANPEKTOPA ITKOJIBL.
* JIOIKHOCTHBIE MHCTPYKIIMH XPAHSTCS B OT/AebHOM nanke OV,

4.1INIOPSANOK YUYETA U XPAHEHUSI INYHBIX JIEJ NEJATOI'OB 1
COTPYAHMUKOB HIKOJIbI.
t.1 XpaHeHue u ydeT JIMYHBIX JIe] IeIaroroB U COTPYIHHKOB IIKOJIBI OPTaHU3YIOTCS C
1e71bI0 OBICTPOro 1 6e30MHGOUHOr0 IIOKCKA JIMYHBIX Ael, 06ecneueH s HX COXPAHHOCTH, a
raKoke obecriedeHus KOH(UIEHIMATBHOCTH CBeCHUH, COIEPIKAIIMXCS B TOKYMEHTaxX
IHYHBIX JIe]T, OT HECAHKIIMOHUPOBAHHOTO A0CTYNA;
* Tpynosbie KHMKKH, MEMUMHCKAE KHUKKH XPAHSTCA OTIAEIBHO y THPEKTOPA HIKOJBI.
*  JO/DKHOCTHBIE HHCTPYKITMU XPAHSATCS B OTHe/bHOM manke OV,
* JluyHble nena COTPYAHUKOB XPAHATCS Y IAPEKTOPA IIKOIBL.
JlocTyn K IMYHBIM Nenam, ejaroroB u COTPYAHMKOB MIKOJIBI HMEIOT TOJBKO 3aM,
nupektopa o VP, BP, mupexTop mkosns.
* Cucrematn3anus JIMIHEIX JIe] HeJaroroB H COTPYAHMKOB IKOJTB! TPOM3BOIHTCS B
al(haBUTHOM ITOPSIIKeE.
Jlnvmbre Jiea MearoroB 1 COTPYTHHKOB IIKOJIBI, HMEIOIINX TOCY1apCTBEHHBIE
3BaHHA, IPEMUH, Harpa/ibl, y4eHbl€ CTENIEHU U 3BaHUS, XpaHsTcs 75 JeT ¢ roaa-
YBOJILHEHUS pabOTHHKA,

3.MOPATOK BbIAAYH JIMYHBIX AEJ BO BPEMEHHOE ITOJIb30BAHUE

.1 Beinada nmi4ubix e (OTAEbHBIX JOKYMEHTOB B COCTaBe JIMYHOTO J1eNa) BO BPeMEeHHOe
[071530BaHKE TIPOM3BOIUTCS ¢ paspelleHyst AUPEKTOpa MKOJbI. Bpems paGotsi
)FPaHUYHBACTCS IIPE/eIaMi OIHOTQ pagoyero nus. B koHle paGoyero aHs IMpeKTOp
)0s3aH, yOeIUThCS B TOM, YTO BCe JIMYHEIE /14, BHIIaHHBIE BO BPEMEHHOE TOTh30BaHHeE,
(03BPALICHBI HA MECTO XPAHEHHUS U eCTh /I HeOOXOAMMOCTb JUTS IPHHSTHS Mep K HX
I03BPALICHHIO UITH PO3BICKY. '



5.2. Dakr BBy JTAIHOTO nena (ukeupyercs g KOHTPOJILHOM KypHarte,

g OTBETCTBEHHOCT],

U3MEHEeHUH B repco
6.2 Paﬁomoaameﬂb 06ecneqHBaeT:

COXPAHHOCTB JIHYHBIX fer M€N1aroroB 1 coTpyaHuKoR HIKOJIBI;
KOH(pUAeHIMATEHOCT, CB

€ICHUH, ConepaKalmxes g JIMYHEBIX Jleax [I€aaroros u
COTPYAHHUKOR LIKOJTEI.

7.1 s obecrieuenns 3allg
TENIaroroB u cotpynrukon
neoazozuy u COMPYOHUKY tiKconw umerom, npaeo,
* Tonyuursy oHY 0 uHbopMaro o CBOMX NE€PCOHALHEIX NaHHbIX | 00paborke THx
[Tosyunts JOCTYII K CBO
Homyanrs konmm, Xp
AaHHEBIC. . Tpe6og
HETIOJTHBIX
TIepCOHATBHEIX, aHHkK
padomadamens uveem npaeo,
* OGpabarsiBary e

HThI ICPCOHANIBHERIX HaHHBIX, KOTOpEIe XPaHATCsI B JINYHBIX AC€nax
IIKOJIBI,

UM NIEPCOHAIBHBIM JAHHBIM;

AHSIHeCs B JIH‘{_HOM AcJie n Coaepxkarime [IePCOHAJILHEIE
aTh HCKIIIOYeHH s HITn HCIIpaBJIeHU s HEBEPHEIX HJTH



Hpowmsyposano,
_ NIPOHYMEPOBAHO U
- CKpEIUICHO MeyaThio




